
DEERLAKE HOMEOWNERS ASSOCIATION, INC. 

CLUBHOUSE RESERVATION AGREEMENT 

NAME 
------------------

DATE OF EVENT: -------

HOMEOWNER ADDRESS:-------------------

TYPE OF EVENT: 
-------------------

HOMEOWNER EMAIL:---------------------

HOMEOWNER TELEPHONE: 
----------- ----

EVENT WILL BEGIN AT ·-- (AM/PM) AND WILL END AT ___ (AM/PM) 

SETUP WILL BEGIN AT ___ (AM/PM) AND CLEANUP WILL END AT ___ (AM/PM) 

I understand and agree to all of the following rules and conditions: 

1. If you would like to reserve the clubhouse, please submit this form to check availability. The 
DeerLake Clubhouse may be reserved to homeowners, hereafter "lessee" over 18 who are in good 
standing with regard to homeowner dues.

2. The Clubhouse key will be in one of three (3) lockboxes and Denise at AMG will give the resident 
the code once the booking is complete. If the clubhouse key is not returned to the Lockbox and 
the box secured after the event $200.00 of the security deposit will be withheld.

3. The reservation fee is $350 and there is a $400.00 refundable security deposit. The $350 fee 
reserves only the Clubhouse. During the time between the Friday of Memorial Day Weekend and 
Monday of Labor Day Weekend, the "Covered Deck" is not available for rental.

4. Just submitting this form does not reserve the clubhouse. You must pay the deposit to hold your 
reservation for the requested date. The clubhouse may not be used for Commercial use. No third 
party checks will be accepted.

5. I agree to pay a security deposit of $400.00 for the use of the DeerLake Clubhouse. The security 
deposit check (made out to Deerlake HOA) will be deposited upon receipt. A reimbursement 
check will be issued if all conditions of this Agreement have been met and after an inspection 
has determined that no violations or damages have occurred as a result of the rental.

6. The Clubhouse is to be reserved for homeowners of DeerLake who are in good standing with the 
OeerLake Homeowners' Association (HOA) (all dues are current and there are no outstanding liens or 
covenant violations). The resident reserving the Clubhouse must be present during the function for 
which the Clubhouse has been reserved.

7. Non-resident use to the Clubhouse is not permitted. The Clubhouse cannot be used for trade shows 
or personal business events that will generate outsider traffic to the community. Failure to comply will 
result in loss of the security deposit. 
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18. The lessee, all guests and invitees agree to indemnify and hold harmless, including court costs and
Attorney's fees, the Association, its Board of Directors and Advisory Board of Directors, and its
management company and owners for any and all losses, claims damages, lawsuits, etc. which
occur or arise out of the use of the Clubhouse and related facilities.

19. All furniture must be returned to the original place.

20. All Clubhouse doors must be locked and interior lights turned off prior to vacating the premises.

21. Animals are prohibited at all times in the Clubhouse.

22. The Deerlake Homeowner's Association Board of Directors reserves the right to enter the Clubhouse
and terminate my use thereof should I violate any term hereof or should the conduct of any person
using the facility endanger the health, safety or well-being of any person or constitute a threat to any
property.

IMPORTANT: YOU WILL NEED TO GET AN ACCESS CODE FROM ACCESS MGT GROUP PRIOR 

TO THE RENTAL DATE. 

PLEASE CALL ACCESS MGT GROUP AND ASK FOR YOUR ADMINISTATIVE ASSISTANT, 
DENISE GRIFFITH, 
AT 678-710-6211. 

IF THE CLUBHOUSE KEY IS NOT RETURNED TO THE LOCKBOX AFTER THE RESERVATION 

$200.00 OF THE SECURITY DEPOSIT WILL BE WITHHELD. 

HOMEOWNER (LESSEE) SIGNATURE 
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ACCESS MGT GROUP MAILING ADDRESS: 

ACCESS MGT GROUP

1100 NORTHMEADOW PKWY, 

STE 114

ROSWELL, GA 30076 

DATE 







Post Event Checklist 

Please ensure the following items are completed prior to leaving the clubhouse to 
ensure your full refund of the deposit. Please note that this form MUST be 
submitted in order to process your deposit refund. It will be compared with the post 
event inspection done by our cleaning service company. 

Event Room(s) Completed 
Remove all decorations used 
Return all event tables & chairs 
used back to storage room 

Kitchen Completed 
Make sure all foods have been removed 
from kitchen and refrigerator 
Remove all trash 

General Completed 
All lights/televisions must be turned off. 
All doors and windows must be shut and 
locked. 
All trash must be disposed of in plastic 
bags, tied and removed from facility. 
Trash should be placed in trash bins 
located near the pool gate. 

Notes/Comments: 

Please ensure that this list is emailed to Denise Griffith at 
dgriffith@accessmgt.com after it has been completed. 




